Procurement Procedure:
If there is a requirement for books/reading material, the Heads of the Departments submit the

requisition form to the Principal who sanctions it

Latest edition of books annually based on requisition from different Departments are purchased
with UGC/State funds.
Equipment for different labs are procured by secking three quotations and preparing the

comparative statements, the order is placed with the least quoted company under the guidance

of the Principal.

The Games Committee comprises of the Principal, Physical Education Director and three
senior faculty members. Planning ,Budgeting and Execution is done at the beginning of the
Academic year with the available Sport Funds.

Students participating in sports events are given travelling and refreshment allowance. Students

participate in Inter-Collegiate Sports Meets and tournaments at all levels.
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Maintenance of Infrastructure

The institution is a State Government Institution and all the academic activities
from admission to physical, academic and support facilities are carried out as per the
government norms. The entire organization and management of Institute of Advanced Study
in Education is monitored by the Director of Collegiate Education, Chennai.The institution
being a purely government institution the total maintenance of all the buildings rests with Public
Works Department of TamilNadu.

Every academic year the Electrical and Civil Engineers specially assigned to the institution
collect the requisitions from the department Heads regarding the imperative needs,
maintenance and repairs and submit a proposal in the annual meeting at Directorate of collegiate
Education where there is a meeting held for sanctioning of funds with the proposals submitted
by the Engineers of the Public works department. When funds are sanctioned the maintenance

work is carried out and supplies such as bulbs, wires etc provided.
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Utilization of Infrastructure
The physical and instructional infrastructure such as buildings, ICT facilities,
laboratories, library and other allied infrastructure of the college are well maintained
and strengthened from time to time from the maintenance funds sanctioned by the state
government, autonomous and RUSA funds. It is also ensured that they are accessible

to and utilized by the staff and students on regular basis.

The infrastructure of the college is optimally used for conducting various curricular
and co-curricular activities. The Library and labs, namely Language Lab, Psychology
Lab, are optimally used by the students as per timetable. All departments have
computers and LCD Projectors. These facilities are used regularly in classroom
teaching. Teachers and students make power point presentations. The R.K hall is used
for organizing the state, national and international seminars. All the cultural
programmes, festival celebrations, inter college competitions; debates, etc. are
conducted in the R.K hall. The playground is used in the evenings during the physical
education practical periods.
The institution plans and ensures that the available infrastructure is optimally utilized
in the following ways:

» For conducting regular teaching and learning transactions of B.Ed , M.Ed ,

M.Phil and PhD programmes.

For conducting certificate and diploma courses.
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By lending classrooms, halls to other institutions (Universities, Public and
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Private Sectors) to conduct short term courses or examinations.
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